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Job Description
	Job title:

	Policy Engagement Intern

	Department/School:


	Institute for Policy Research

	Grade:


	3

	Location:


	University of Bath premises


	Job purpose


	To support the Head of Policy Programmes and Communications and Policy Engagement Manager with the pilot Bath Policy Engagement Academy (BPEA), ActNowFilm project and policy engagement work of the Institute for Policy Research (IPR).


	Source and nature of management provided 


	Head of Policy Programmes and Communications



	Staff management responsibility


	None



	Special conditions 


	None



	Main duties and responsibilities 


	To support the Head of Policy Programmes and Communications and Policy Engagement Manager with the pilot Bath Policy Engagement Academy (BPEA). To support the delivery of policies, activities, and programmes for the academy, and Institute for Policy Research (IPR) such as:


	1
	Support all Policy Fellowship Programme streams from our flagship programme to specialist streams on health, AI, Net Zero. Specifically, to research and identify policymakers national and regionally in order that we can invite them onto the Policy Fellowship Programme; in addition to identify colleagues at Bath whose area of research aligns with this stream and to populate this content onto spreadsheets and or the database. 



	2
	To support the design of new impact metrics and the collation of that data. 

	3
	To support the production of policy training materials. 

	4
	To support the production of communications activities in relation to policy engagement.

	5
	To support the effective use of the IPR database. 

	6
	To create relevant infographics.

	7
	To work with the Policy Engagement Manager to support the development and launch of the Policy Fellowship Alumni network; To help co-design events, to promote them and to build networks of activities with our PFP alumni network. To help grow capacity and engagement. 



	8
	To help produce a new video to promote the Policy Fellowship Programme, working with the Policy Engagement Manager


	9
	To proofread policy publications produced in-house, such as Policy Briefs. To produce infographics, when relevant. To help research relevant policy contacts to cascade individual policy publications too.



	10
	To support the ActNowFilm Project, in partnership with Cambridge Zero. This youth voices global film project will showcase at COP29. Previous films have showcased at COP26, COP27 and COP28. The intern will play a key project management role, and also act as a youth voices representative on the project.


	11
	To provide adhoc support to event management and delivery.

	12
	To provide research for specific tasks, related to policy engagement. 



	You will from time to time be required to undertake other duties of a similar nature as reasonably required by your line manager. You are required to follow all University policies and procedures at all times and take account of University guidance. 
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Person Specification
	Criteria
	Essential
	Desirable

	Qualifications
	
	

	Enrolled in a University of Bath Undergraduate course, which enables an internship placement. 
	
	

	Experience/Knowledge
	
	

	A current University of Bath UG intern placement student interested in a busy, varied, and high paced role, who is looking to gain a wide portfolio of experiences, opportunities and new skills. 
	· 
	

	Skills
	
	

	Inter-personal and communication skills

Decision-making and problem-solving
Organisational skills, planning
Presentation skills
Editing, writing, researching, infographics

Video production
	
	· 

	Attributes
	
	

	Time-management and teamwork are developed in this year, along with practical competencies relating to living and working outside the university environment.
	
	· 
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